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1 Overview

Please provide an overview of the application functionality you wish to have developed.  This would be a high level overview, without going into details, just to get the overall picture of what needs this application is expected to address.
You don’t have to fill in all sections in this document.  However, the more information you provide, the easier it will be for us to understand your requirements and the smoother the implementation will proceed.
2 Detailed Requirements

Please specify detailed requirements in this section.  Subsections of this section can be used to group your requirements in any logical way.  Below is just a sample, which you can arrange grouping in whichever way you find suitable.
Detailed requirements specify what kind of user interfaces (screens, forms), business logic, processes, reports, etc. you perceive to have in this application.
2.1 User Interfaces (UI)
In this section specify how you want your users to enter data.  Examples of user interfaces are Invoice Entry screen, Item Definition screen, etc.  Please specify what fields you want to capture on every UI or screen.
2.2 Business Logic (BL)

In this section specify what results you want this application to produce by acting upon the captured data.  For example, an application that calculates royalty based on sales invoices could take all sales invoices and calculate royalty amount based on contract information specified in the system.  The logic of such calculation could be described in this section.
2.3 Processes
In this section specify what processes need to be made available in this application.  For example, an application that calculates royalty based on a specified BL, may offer a number of ways or periods to post those results.  Requirements for Error Batches, History Clearing, Periodic Processing could be described in this section. 
2.4 Integration with Other Applications
How do you want your application to interact with other applications?  In the above example of royalty calculation, you will probably want to post the royalty amounts to your accounting software somehow, rather then having to manually enter them based on some report.  For example, such amounts could be posted as AP invoices by this application on-line.
2.5 Reports

Never underestimate the importance of reports!  People tend to think that they can always produce reports following the development of an application and worse spec them even later.  But most often than not, the whole application architecture pivots around reports, which must be designed prior to starting any development work.  So we urge you to be as specific about reports as possible.  A minimum requirement is provision of a detailed layout.
2.5.1 Report 1 [Name of Report]
For each report, please specify the following options.
2.5.1.1 Report 1 Selection Options

While printing this report, how do you want to specify and limit the output?  For example, limit by invoice date, customer number, etc.  Please list all the fields in the report selection criterion here.
2.5.1.2 Report 1 Layout

Specify the following information here:

1. List of all fields visible on the report.

2. List of all calculated fields with a description of how they should be calculated.

3. How the report should be grouped?

4. Do you want to have subtotals in report groups?  Which subtotals and in which groups?

5. How do you want to sort the report?

2.5.2 Report 2 [Name of Report]
2.5.2.1 Report 2 Selection Options
2.5.2.2 Report 2 Layout
2.6 Security Requirements

What user access security requirements do you want to have in this application?  For example, if you have an invoice entry screen, do you want just one security right to allow access to that screen, or you want to have several levels like the right to inquire, edit, post?
3 Case Studies

It will help our understanding of your requirements, if you could provide us with a few examples of how this application would be deployed and used.
3.1 Case Study 1
3.2 Case Study 2
3.3 Case Study 3 

4 Licensing and Copyright

What licensing option do you prefer?
1. I want to own the whole copyright

2. I want to share the copyright with SystroTech
3. I want to transfer the whole copyright to SystroTech
Do you want to own the source code?

1. Yes

2. No
5 Contact Information

5.1 Business Contact

Name: 
Company: 

E-mail: 
Web Site: 

Ftp Site: 

Phone: 
Fax: 
Time Zone: 

5.2 Technical Contact

Name: 
Company: 

E-mail: 
Web Site: 

Ftp Site: 

Phone: 
Fax: 
Time Zone: 
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